" Parrss-Pus i

LO\\C" /| Add additional users to your WebDocs account with

Automotive
Group‘

Step1 Loginto WebDocs at https://webdocs.epicor.com/lowe with the existing login

Step 2 Click on “Utilities” in the upper left corner, then click “Users”
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Lowe Automotive Group

*Please enter search criteria and click the Search button

Step 3 Inthe new window that opens, click on “New User” in the bottom left corner
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@ Show allusers (O Show only users in selected group(s)

Step 4
Only items that need to be entered are:
First Name
Last Name
Email address
Username—You choose this

Password—Two times

Phone/Mobile/Fax are not needed
Groups Tab does not need anything added
Click “Save Changes”

(Oshow enly users not in selected group(s)

Add New User

Info | Groups
First name: Dave
Last name: Smnh
E-mail: Dave@12345.com
Phone:

Mobile:

Fax:

Login ID: DS_2025
Hew Password: | oo

Reconfirm
Password: | kkkkkklikk

Force new user change password at first login

Confirmation of user being added.

All current users will be displayed after completing Step 4

Users

Name User ID

Long, Russell rlon— Edit
Smith, Dave DS_2025 Edit

Save Changes



